SUMMER 2023 RMC APPLICANT INFORMATION

January 25, 2023
	
Good morning,
It’s time to apply for the Retail Management Certificate Program, through Central New Mexico Community College for the Spring 2023 Term.  This is approximately a 2-year program to complete and takes a commitment on the employee’s part to complete all assignments weekly and on time.  
To be considered, the employee will need to fill out the attached Brookshire Brothers Scholarship Application and sign the “Brookshire Brothers RMC Scholarship Agreement”.  The deadline to apply is February 22, 2023.  See Below
Files attached include:
· CNM Retail Management Flyer (Print and hang by the time clock and print to give out to interested employees)
· Summer 2023 Applicant Information (This is a copy of this email that can be printed and given to the employee to read).
· Brookshire Brothers Scholarship Application (This is the original application for the student to fill out)
· Brookshire Brothers Scholarship Agreement (This is a required Scholarship Agreement to be signed by employee)
· If the employee wants to apply online they can go to the link below on their phone or tablet and fill out the information.               https://www.brookshirebrothers.com/form/rmc-scholarship-agreement  
· Fill out and send both the Application and Scholarship Agreement and submit by February 22, 2023.
· You can also send the application through inter-office mail to Cynthia Farr or email at cfarr@brookshirebros.com
· Current students do not need to re-apply to continue the next term.  They will receive information directly from the college to accept their next class.
The application for the Summer 2023 Term should be received no later than February 22, 2023.
RETAIL Stores -Please print the attached Retail Management Flyer and post it by the time clock at your location.  Applicants will be applying to take the online traditional course.
If they wanted to take the online accelerated course, they need to contact Cynthia Farr EXT 4587.   Please discuss this program with anyone interested or anyone you believe to be a good candidate for the program and advancement with our company.
It is an excellent program and a way to enhance your knowledge and career path with Brookshire Brothers.  It does require self-discipline, and a commitment to complete assignments on time, to be successful.
Summer 2023 classes begin Monday May 15th for the 12-week Traditional Track.  Pre-approval is required for the Accelerated Track and it begins on Monday May 1, 2023.
This certificate program is a management leadership initiative designed to cultivate career success for employee partners.  The program consists of eight classes tailored specifically to support the retail/wholesale grocery industry. Upon successful completion, participants will receive approximately 24 hours of college credit, as well as a Certificate of Completion from Brookshire Brothers and WAFC.  Furthermore, the earned credits can go towards an Associate’s or Bachelor’s Degree for students, who wish to continue their education.  WAFC Partner’s with other colleges, as well, who accept credits earned in the RMC Program for those wanting to continue their educational goals.
We are very fortunate, our President/CEO, John Alston, negotiated this partnership between Brookshire Brothers and WAFC (Western Association of Food Chains) to give our employee owners a valuable opportunity to participate and further their education.  As John states “Our company has always been very fortunate to have some of the most talented and resourceful management in the grocery industry. Empowering our people to better themselves as leaders, both personally and professionally, is the greatest investment we can make for our future”.
[bookmark: _GoBack]Since we started this program “64 Brookshire Brothers employees” have successfully completed the program, and either have earned or will earn their “Retail Management Certificate” this year.
 
The program consists of eight accredited college courses ideal for employees that wish to grow their knowledge and skills within retail: 
 
Accredited College Courses:

1.       BA 1115- Business English- Learn human relationship techniques and leadership skills to build strong employer-employee relations.
2.       BCIS 1110- Information Literacy and Systems (Technology) - Learn the latest software applications for business including word processing, spreadsheet, database, and presentation graphics.
3.       BUSA 1130- Business Professionalism- Business Communication Skills for Managers - Develop strategies for effective internal and external business communications, including verbal and nonverbal techniques, writing, and public speaking.
4.       MGMT 2110- Principles of Management - Learn key management concepts and principles to improve business efficiency and productivity.
5.       MKTG 2110- Principles of Marketing - Learn basic marketing strategies and techniques with regard to the product, pricing, distribution, and communication.
6.       BUSA 2220- Human Resources Management - Gain the knowledge and ability to handle real employee issues. Learn the skills for human resource planning, staffing, training, compensation, and managing labor relationships.
7.       ACCT 2110 - Financial Management & Budgeting - Learn to use accounting, budgeting, and other financial management tools to create, interpret, and analyze financial information for successful business operations.
8.       BUSA 2330- Retail Management - Learn retail management and store operations including merchandising, operations, layout, store organization, site location, and customer service.
 
Once approved for the program, the employee will be notified and given instructions on how to register.  Brookshire Brothers will pay for all tuition and books.  All courses are online, so it’s important all approved students have access to a computer and any Microsoft programs required for the classes (I.e. Microsoft Word, etc.)  You cannot properly complete your class assignments on a cell phone.  If you have any questions about the program, please contact Cynthia Farr @ EXT 4587 in the Training Department.  

To successfully complete the program, you will need to monitor your personnel email, your college email or canvas and complete weekly assignments, before the due dates.  The college is very strict about turning in your assignments on time.

If you have prior college credits, related to this certificate program, you could possibly be given credit for specific courses needed to attain the Retail Management Certificate.  Attach a copy of your college transcript, to your application, if you would like to explore this option.  Go ahead and request an official transcript to send to CNM, as they will need an official college transcript sent to them directly to qualify, once approved for admission.


Cynthia Farr
cfarr@brookshirebros.com
936-634-8155 EXT. 4587



